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1. Introduction



1. Introduction

•  Advanced Shipping Notice (ASN) or Ship Notice is a document used in Ariba to provide 
advance notification of an upcoming shipment. 

• It contains detailed information about the goods being shipped and is typically sent by 
a supplier to a buyer before the actual physical delivery of the products. 

• The ASN serves as a communication tool that allows both parties to better plan, 
coordinate, and manage the logistics and the inventory management
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ArcelorMittal is relying on you to create ASN for all of your materials orders



1. ASN importance of ArcelorMittal

• Advanced Shipping Notice (ASN) plays a crucial role because it ensures that the goods 
are shipped and to secure delivery on time

• The ASN will generate an inbound delivery, and the Goods Receipt will be based on 
this inbound delivery. This will facilitate the invoicing process and reduce invoices 
errors through the 3-way matching process (PO<>Goods Receipt<>Invoice)

• Creating the ASN permits also to avoid delay in maintenance operations due to lack of 
delivery
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1. Benefits of ASN

Page 6

Confidential

24/05/2024

Enhanced Visibility

Improved Communication

Reduced Errors and Discrepancies

Efficient Receiving Processes

Optimized Inventory Management

Enhanced Supply Chain Efficiency
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ASN Preparation by the 
Supplier 

Tracking Number
Generation

Receipt of ASN by the 
Receiver

Tracking Number Scan 
at Receipt

Goods Receipt Creation

Invoice Creation

1. Overview of the ASN process



3. How to create ASN in Ariba



3. How to create ASN in Ariba
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• The Advanced Shipping Notice (ASN) is 
typically structured into two main sections:

•  

1. The Header Section

2. The Item Section

1

2

1

2



Video : Create a Ship Notice (ASN) in Ariba

• Video Link : How to create Ship Notice in Ariba

https://sapvideoa35699dc5.hana.ondemand.com/?entry_id=1_tdnpz6d4


3. How to create ASN in Ariba
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Supplier Business Network URL : https://supplier.ariba.com

1. Once you enter in the Ariba Network, find the related PO

2. From the PO, click on Create Ship Notice

1

2

https://supplier.ariba.com/


3. How to create ASN in Ariba
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1. On the Ship Notice Header, you need to fulfill all the fields below: 

1. Packing Slip ID : Mandatory. A unique identifier for the shipment.

2. Ship Notice Type : Mandatory, specify if the shipping and delivery date are Actual or Estimated.

3. Delivery Date : Mandatory. The date where the goods will be delivered.

4. Carrier Name : Mandatory. Choose a carrier from the list. If your carrier isn't listed, you can add our own carrier or choose Other and enter a 

name in the text box. If you choose a carrier, complete the additional fields. All the fields regarding Tracking part are explained in the next slide
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3. How to create ASN in Ariba
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1. On the Ship Notice Header, you need to fulfill the tracking information :

1. Tracking Number : Mandatory. The unique identifier used to track the shipment.

2. Tracking Date : Optional. The tracking date provided by your carrier.

3. Shipping Method : Optional. The shipping method, for example, air, motor, rail, or ship.

4. Service Level : Optional. A brief textual information about the shipping service, for example, “Overnight delivery.”

1
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3. How to create ASN in Ariba
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1. If you cannot find your carrier in the Ariba default dropdown list, you can create your own carrier :

1. Click on Manage Carrier

2. Add the right Carrier Name

3. Add the URL which contains the <tracking number> of the carrier

4. The new carrier appears in your Preferred Carriers on top of the dropdown list 
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3. How to create ASN in Ariba
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1. If you cannot find your carrier in the Ariba default dropdown list or if carrier is not known, you can select “Other” as a Carrier Name : 

1. Click on Carrier Name

2. Select Other in the dropdown list

3. Add a Carrier Name. If the carrier is not known, you can add N/R or Not Known

4. Add the Tracking number. The tracking number serves as a unique identifier for your package. It helps identify the delivery with a barcode 

that can be scanned by ArcelorMittal, and therefore create the inbound delivery for the Goods Receipt.
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3. How to create ASN in Ariba
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1. On the Items section, you need to fulfill all the following fields : 

1. Reason for Shipment : Optional. This field typically indicates the reason or purpose for the shipment, such as a regular order, replacement, return, or other specific 

circumstances.

2. Ship Qty : Mandatory. Enter in the Ship Qty field the quantity of that item that is included in this shipment

3. Supplier Batch ID : Optional. Enter into the Batch ID field the ID number for the batch in which each item was made. The Supplier Batch ID is a unique identifier 

assigned by the supplier to a specific batch of products or items. 

4. Production Date : Optional. This field indicates the date when the products or items were manufactured or produced.

5. Expiry Date : Optional. The Expiry Date represents the date until which the products or items are considered safe for use or consumption. It is particularly important for 

perishable goods.

2. Click on Next

1
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3. How to create ASN in Ariba

Page 17

Confidential

24/05/2024

1. Review your ASN information

2. Click Submit to submit your ASN to 

ArcelorMittal 



3. How to create ASN in Ariba
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1. The status of your PO changes to Shipped



3. How to create ASN in Ariba
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1. You can retrieve all your ASNs created in the tab “Fulfillment” and “Ship Notice” on your homepage to track your shipment
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How to add the tile « Items to Ship » in Ariba to create ASN in mass

You can change the tiles on your Ariba homepage.

You can add the tile "Items to ship" tile to view all the items to be shipped and to create ASN in mass

Once activated, this tile is easily accessible from your home page and redirects you directly to the items to be 

shipped.

1

2

3

4

•  To configure it, Click on the Workbench tab

• On the page that opens, click Customize

• In the Workbench customization page, click 

on the "+" logo to add the tile

• Select the "Items to ship" tile and save.
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Send reminders of non-shipped items from orders
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4. ArcelorMittal ASN business rules



4. ArcelorMittal ASN business rules
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It is NOT possible to add an attachment on the ASN

As a supplier, you can cancel ASN that you create

As a supplier, you cannot edit existing ASN



4. Support



Supplier Information Portal
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Ariba Help Center : How to create a ticket ?

ArcelorMittal support: 

digipace.contact@arcelormittal.com   
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• Ariba Network Portal : https://supplier.ariba.com

• Supplier Information Portal : Link

• Purchase Order Guide : Link

• Order Confirmation Guide : Link

• ASN Guide : Link

• Note that we are exploring different options to have a new hosted portal 

where documents will be shared with suppliers. More information will be 

provided soon

Useful Links

27

https://supplier.ariba.com/
https://service.ariba.com/Supplier.aw/ad/eduPortalDoc?key=MTA1MDQ0fEw2UW45NjVhNjgyMzR5eDk1Mjl4Mnhi
https://service.ariba.com/Supplier.aw/ad/eduPortalDoc?key=NzY5NjF8UFBFdE01YTU3NjQ2NnkyODQyMng3ODM*
https://service.ariba.com/Supplier.aw/ad/eduPortalDoc?key=MTA0NTkxfDJXNXhjNjV4Y3g5YWN5eDk1NDJ4eTVi


4. Next steps



Next Steps

Review webinar deck and recording if needed

Go to Supplier Information Portal and review the guides

Contact the Ariba Help Center if you have any questions

Create ASN for all orders not received
and not invoiced from the last 2 months
and for all future orders

Follow-up on daily basis the ASN 
creation on materials orders



• THANK YOU.
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